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• Step One

– Enrollment Deposit form asks student 

about college courses taken for credit. 
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• Step Two
– We then add checklist items that support the new 

transcripts being submitted as well as a web resource to 
support how to do this

– Having information on checklists allows us to follow up 
with students
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Step Three

-We ask the same questions when a 

student signs up for Orientation.
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We present regular reports to our 

advising team. 

The report highlights the courses 

students have taken that we may 

not have reviewed in the 

admissions/transfer credit process. 


